
APPLICATION FOR RECORDS RETENTION SCHEDULE 

I - -I 

- 

2. Person to Contact .Working Title 
James sR.  Elwell Civil EnJzineer 

- -  
DEPARTMENT OFFICE OF THE SECRETARY ARCH,VES AND OF STATE HISTOR, 

RECORDS MANAGEMENT bivlStON 

FOR RECORDS MANAGEMENT USE - 
Application Number 

I 

'76- 301 
Date Received Dan Carnplmed 

FOR AGENCY USE ~ 

Applbcation Date 

Appharion Number 

AUG 2 6 1976 I SEP 1 3 1976 

Telephone Number 
656-3481 

-I_ -----L-, - 

1. Agency Address 

Department of Transportation 
Division of Planning and Programming 
0 f f ice of Programing 
Atlanta, Georgia 30334 

- .- -_- I_ - 
3. AEtion Requested 

Earliest Latest 
1971 Date I 

a. 
b. 

eS Estabiisn Retention Schedule; record will continue to accumulate. 
0 Dispose of pesent accumulation; no further accumulation anticipated. 

.~ 

Preconstruction Activities Flow Charts File 

c. 0 Amend Application No. CheckOne: 0 Change; L7 Superge: 0 Void 
4. Datesof Series I 5. Records !%ties Title (followed bv ride ussd in office: if different) 

- - _. . c 
I 

1. Record Series Description \%his file contains the following documents (include form numbers and tirles, if any): 
/ 

Documents relating to' \3 
v 

Attach samples of the file. 
-sequence and duration of certain key activities and events 

<\o 9/ involved in the preconstruction phase of highway projects. 

Included are: 

1_ 

File i s  arranged: 

27" X 36" mylar sheets with praconstruction flow charts 

Chronologically by date produced. ._ 
---_ ____ -I__ 

1. Monthly Reference Rate 
One to six months old 
twentv-five months and older --? 

T A n n u a l A A c c u m u l a t i o n  of Records ' 

How often are records referred to which are: 
1 

: Thirteen to twentv-four months old --; 
1 

; Seven to twelve months old 1 

XI_.__ - ---_A- 

5 to 6 sheets 
-?-----, ' Shelves --; Other (specify) -__ - - ____  Letter4ze drawers ---: Legalaize drawers ~ 




